8§ 6611. Records. (a) (1) Every co-operative property/casualty
i nsurance conpany shall keep and nmi ntai n books of account and records
in such manner as will show fully and truly the condition, affairs and
busi ness of such corporation and facilitate the preparati on and
verification of its annual statenents.

(2) Such records shall be available for inspection by any policyhol der
of the corporation during ordinary business hours.

(3) The secretary shall maintain a m nute book recording the
proceedi ngs of all neetings of the corporation, its board of directors
and the principal commttees thereof.

(4) (A The books of account shall include a cash book and general
| edger together with the necessary suppl enmental and subsidiary records
including a |l oss register showing all |osses of which the corporation
has had notice and the disposition or settlenent thereof and a record of
its investnents.

(B) Al cash and checks collected including policy and survey fees
shall be reported as incone.

(C© Al checks issued shall be signed either by two officers or by one
of ficer upon the witten order of another officer, except as otherw se
provi ded by resolution of the corporation's board of directors or inits
by-laws for handling of m scellaneous expenses.

(D) Checkbook stubs, bank statenments and cancel | ed checks shall be
kept on file for at |east seven years.

(b) The records of a co-operative property/casualty insurance conpany
shall also include a policy register in such formas will show all
policies issued in consecutive nunerical order in one or nore series,
and a register of gross prem uns or assessnents in force and reinsurance
premuns in force sunmarized by terns and expirations and supported by
nonthly or quarterly tabulations of the premiuns witten and cancell ed
during such peri ods.

(c) The records of an assessnent corporation shall also include an
assessnent register which may be conbined with the policy register,
showi ng the rates and anount charged and dates of collections, and a
| oan or note record showi ng all such transacti ons.



