8§ 684. Gievances; procedural requirenents; appeals. 1. Each
government which, on or before Cctober first, nineteen hundred
si xty-three, has not established and does not thereafter maintain a two
stage grievance procedure for all its enployees shall, acting through
the chief executive officer of each governnment establish and adm ni ster
a basic grievance procedure for the enployees of such governnent in
accordance with the provisions of this section and section six hundred
three of this article. Such basic grievance procedure shall provide for
at | east two procedural stages and an appell ate stage for the settl enent
of grievances as set forth in this section.

2. The first procedural stage shall consist of the enployee's
presentation of his grievance to his i medi ate supervi sor who shall, to
such extent as he nmay deem appropriate, consult with his superiors. The
di scussi on and resol ution of grievances at the first stage shall be on
an oral and informal basis. If such grievance is not satisfactorily
resolved at the first stage such enpl oyee nay proceed to the second
st age.

3. The second procedural stage shall consist of a request by the
aggri eved enpl oyee for a review and determ nation of his grievance by
t he head of the departnment or agency of governnent concerned, or his
designee. | n such case the aggrieved enpl oyee and his inmediate
supervi sor shall each subnmt to the head of the departnent or agency
concerned, or his designee, a witten statenent setting forth the
specific nature of the grievance and the facts relating thereto.
Ther eupon such head of the departnment or agency concerned or his
desi gnee shall, at the request of the enployee, hold an informal hearing
at which the enpl oyee, and in accordance with the provisions of the
gri evance procedure his representative, nmay appear and present oral and
witten statenents or argunents. The final determ nation of the second
stage of such grievance proceedi ng shall be nmade by the head of the
departnment or agency concerned, or his designee.

4. The chief executive officer of each governnment shall appoint one or
nore public enpl oyee grievance boards, consisting of three nenbers each,
who shall serve at his pleasure. The jurisdiction of each such board



shall be limted to grievances of the enployees of such governnent.

5. Any public enployee nay appeal to his public enpl oyee grievance
board froma determ nation by the head of his departnment or agency or
hi s desi gnee, made in accordance with the provisions of this article.
Such enpl oyee shall be granted a hearing before the board on such
appeal, and the grievance procedure established under this article shal
gi ve such enpl oyee the right to be represented in such appeal.

6. Any such hearing nmay be conducted by any one or nore nenbers of the
board, designated by the board to act on its behal f; provided, however,
that if |ess than the full board presides at such a hearing, the nenber
or nenbers thereof conducting such hearing shall render a report thereon
to the full board and the full board shall thereupon nmake its report.

7. The report of the board shall contain a statenment of the board's
findings of fact, conclusions and advi sory recommendati ons. The board
shall send a copy of its report to each enpl oyee involved, his
representative, if any, the head of the departnent or agency involved
and to the chief executive officer of such governnent.

8. The fornmal procedures established hereunder shall specify tine
limtations for the processing of grievances at each stage in order to
i nsure the pronpt consideration and determ nati on of enployee
gri evances.

9. Notw thstanding any provision of this article, any county, city,
town, village, school district or other political subdivision in this
state having |l ess than one hundred enpl oyees nay establish a grievance
procedure under which its enpl oyees may present grievances, free from
coercion, interference, restraint, discrimnation or reprisal.



