§ 131. Procedure of appointnent; fees and conmi ssions; fee paynent
nmet hods. 1. New appointnent. (a) Applicants for a notary public
commi ssion shall submt to the secretary of state with their
application, the oath of office, duly executed before any person
authorized to adm ni ster an oath, together with their signature.

(b) Upon being satisfied of the conpetency and good character of
applicants for appointnment as notaries public, the secretary of state
shall issue a conm ssion to such persons; and the official signature of
the applicants and the oath of office filed with such applications shal
t ake effect.

(c) The secretary of state shall receive a non-refundabl e application
fee of sixty dollars fromapplicants for appointnent, which fee shall be
submtted together with the application. No further fee shall be paid
for the issuance of the conm ssion.

(d) A notary public identification card indicating the appointee's
nane, address, county and conmm ssion termshall be transmitted to the
appoi nt ee.

(e) The comm ssion, duly dated, and a certified copy or the original
of the oath of office and the official signature, and twenty dollars
apportioned fromthe application fee shall be transmtted by the
secretary of state to the county clerk of the county in which the
appoi ntee resides by the tenth day of the follow ng nonth. Transm ssion
may be acconplished by electronic nmeans that results in a subm ssion of
such records and fees by the secretary of state to the county clerk. For
pur poses of this section, "electronic" shall have the sanme nmeani ng as
set forth in section three hundred two of the state technol ogy | aw.

(f) The county clerk shall nake a proper index of comm ssions and
official signatures transmitted to that office by the secretary of state
pursuant to the provisions of this section.

2. Reappointnent. (a) Applicants for reappointnment of a notary public
commi ssion shall submt to the secretary of state with their application
the oath of office, duly executed before any person authorized to
adm ni ster an oath, together with their signature.

(b) Upon being satisfied of the conpl eteness of the application for
reappoi ntnent, the secretary of state shall issue a commi ssion to such
persons; and the official signature of the applicants and the oath of



office filed with such applications shall take effect.

(c) The secretary of state shall receive a non-refundabl e application
fee of sixty dollars fromeach applicant for reappointnent, which fee
shall be subnmitted together with the application. No further fee shal
be paid for the issuance of the comm ssion.

(d) The comm ssion, duly dated, and a certified or original copy of
the oath of office and the official signhature, and twenty dollars
apportioned fromthe application fee plus interest as may be required by
statute shall be transmitted by the secretary of state to the county
clerk of the county in which the appointee resides by the tenth day of
the followi ng nonth. Transm ssion nay be acconplished by el ectronic
nmeans that results in a subm ssion of such records and fees by the
secretary of state to the county clerk.

(e) The county clerk shall nake a proper record of conmm ssions
transmtted to that office by the secretary of state pursuant to the
provi sions of this section.

3. Electronic notarization. (a) After registration of the capability
to performelectronic notarial acts pursuant to section one hundred
thirty-five-c of this article, the secretary of state shall transmt to
the county clerk the exenplar of the notary public's electronic
signature and any change in comr ssion nunber or expiration date of the
notary public's comm ssion. Transmi ssion nmay be acconplished by
el ectroni ¢ neans.

(b) Registration of the capability to performelectronic notarizations
shall be treated as a new appoi ntnent by the secretary of state.

4. Fees. (a) Except for changes nade in an application for
reappoi ntnent, the secretary of state shall receive a non-refundable fee
of ten dollars for changing the nane or address of a notary public.

(b) The secretary of state nay issue a duplicate identification card
to a notary public for one |ost, destroyed or danaged upon application
therefor on a form prescribed by the secretary of state and upon paynent
of a non-refundable fee of ten dollars. Each such duplicate
identification card shall have the word "duplicate" stanped across the
face thereof, and shall bear the sane nunber as the one it replaces.

(c) The secretary of state shall accept paynent for any fee relating



to appoi ntnent or reappointnment as a notary in the formof cash, noney

order, certified check, conpany check, bank check or personal check. The
secretary of state may provide for accepting paynent of any such fee due
by credit or debit card, which may include paynent through the internet.



