Rul e 306. Proof of service. (a) Cenerally. Proof of service shal
speci fy the papers served, the person who was served and the date, tine,
address, or, in the event there is no address, place and manner of
service, and set forth facts showing that the service was nade by an
aut hori zed person and in an authorized manner.

(b) Personal service. Wienever service is nade pursuant to this
article by delivery of the summons to an individual, proof of service
shall also include, in addition to any other requirenent, a description
of the person to whomit was so delivered, including, but not limted
to, the process server's perception of the person's: gender, race, hair
col or, approxi mate age, approxi mate wei ght and hei ght, and ot her
i dentifying features.

(c) Oher service. Wiere service is nmade pursuant to subdivision four
of section three hundred eight of this chapter, proof of service shal
al so specify the dates, addresses and the tinmes of attenpted service
pursuant to subdivisions one, two or three of such section.

(d) Form Proof of service shall be in the formof a certificate if
the service is made by a sheriff or other authorized public officer, in
the formof an affidavit if nade by any other person, or in the form of
a signed acknow edgenent of receipt of a sunmons and conplaint, or
sumons and notice or notice of petition as provided for in section
312-a of this article.

(e) Admi ssion of service. Awiting adnmtting service by the person to
be served i s adequate proof of service.



