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STATE OF NEW YORK

6624

2025- 2026 Regul ar Sessi ons

| N ASSEMBLY

March 6, 2025

Introduced by M of A PHEFFER AMATO -- read once and referred to the
Committee on Governnental Enpl oyees

AN ACT to anend the civil service law, in relation to requiring appoint-
ing authorities to provide appoi ntment and pronotion letters

The People of the State of New York, represented in Senate and Assem
bly., do enact as follows:

Section 1. Section 61 of the civil service law is anmended by adding a
new subdivision 4 to read as foll ows:

4. Appointnent and pronotion letter. (a) An appointing authority who
extends an offer of appointnent or pronpbtion to a position in the clas-
sified service to any person shall provide such person with an appoint-
nent letter within fourteen days of the effective date of such appoint-

nment. Such appointnent letter shall include:
(i) the appointnment type being offered, whether permanent, provi-
sional, tenporary, tenporary pending conmn Ssion approval, or any other

appoi nt rent type authorized by law, rule, or regulation;

(ii) the position type and, if the position is not a pernmanent posi-
tion, the expected duration of the appointnent, and, if the position is
not a full-tinme position, the expected percentage of tine at work per
week:

(iii) the jurisdictional class of the position;

(iv) if a probationary period is required upon appointnent, the nmni-
num and naxi mum duration of such period and infornmation regarding an
appointee's tenure rights, if any, upon conpletion of the probationary
peri od;

(v) the starting salary or wages that the person wuld earn upon
appoi ntment, provided that such salary or wages shall be specific to the
individual being offered appointnent, and the full salary range of the
title;

(vi) if the individual to whom appointnent is offered has prior graded
service at a higher salary grade than the position to which an offer of
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appoi nt nrent _has been nmade, an explanation of how such individual's sal a-
ry shall be reduced upon appointnent, if any;

(vii) the bargaining unit representing the title to which such person
is being appointed and, if applicable, the contact information or
website of the enployee organization that represents the bargaining unit
of such position pursuant to article fourteen of this chapter;

(viii) if the offer of appointnent is to a trainee title:

(1) the length of the traineeship;

(2) the title and salary grade of the performance level to which such
trai neeshi p advances;

(3) all requirenents that a trainee nmust neet to be advanced;

(4) the schedule of performance reviews for such traineeship; and

(5) information regarding performance advances during such trainee-
shi p;

(ix) if the person offered appointnment would have a hold item on
anot her position fromwhich they were placed on leave at the tine of
appointnent, information regarding the date at which such hold would
expire and circunstances under which the appointee would be eligible to
return to the hold; and

(x) information regarding enployee benefits and links to applicable
websites, including, but not limted to:

(1) health insurance, dental and other health related benefits
provided by the enployer;

2) retirenent system nenbership and benefits
3) the New York state deferred conpensation plan; and

(4 any other information required by law, rule, or regulation, and
any information that the appointing authority deens reasonable to
include.

(b) If an appointee who receives an appointnent or pronotion letter
believes any of the information contained therein to be incorrect, such
appointee shall be permtted to notify the appointing authority of such
error _and, upon notification, the appointing authority shall review the
concern to deternmine if any information contained therein is incorrect.
If any information contained therein is deened by the appointing author-
ity to be incorrect, the appointing authority shall reissue the appoint-
nent or pronotion letter to the appointee containing any corrections
necessary to ensure that all information contained therein is correct
within sixty days of notification by the appointee. |f the appointing
authority finds no errors in the appointnment or pronotion letter, the
appointing authority shall informthe appointee that the infornation 1is
correct.

8§ 2. This act shall take effect on the ninetieth day after it shal
have becone a | aw.




